SSERB PORTAL GUIDE FOR APPLICANTS
I. APPLICATION

1. Go to https://sserb.pssc.org.ph/.

2. Click create an account:

Welcome Back

O Lost your password?

Announcements

The PSSC Social Science Ethics Review Board has launched
its application portal.

3. Choose a username and register using your email. Wait for an email confirmation containing your
password then log in to the portal. If you have not received a password, email sserb@pssc.org.ph.

W

Register For This Site

Username

Email

Registration confirmation will be emailed to

you.

Log in | Lost your password?

— Gatn SSFRR

4. Once logged in, you may input your name and other details, and update your password. Click Update
Profile.
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https://sserb.pssc.org.ph/

Howdy, test applicant [

Sessions

You are cnly logged in at this location.

Application Passwords

Application passwords allow authentication via non-interactive systems, such as XML-RPC or the REST API, without providing your actual password. Application passwords can be easily revoked. They cannot be used for
traditional logins to your website,

New Application Password Name

| WordPress App on My Phone

Required 1o create an Application Password, but not
to update the user.

‘ Add ord

pplication P:

Hide WordPress Admin Area

Hide Admin Area a

Update Profile

5. To start your application, click the SSERB Home Button on the upper left side of your screen then click
Visit Site.

Howdy, test applicant [l

Help ¥
Personal Options
{eilln el SEE (®) Default @} Light O Modern O Blue
A Coffee ) Ectoplasm \ Midnight ) Ocean
( ) Sunrise
Toolbar (¥ Show Toclbar when viewing site
Name
Username test Usernames cannot be changed
First Name
https://sserb.pssc.ora.ph -

6. Click the Student tab.
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@ SSErRB

Announcements

7. Click Start Application.

@ SSERB Howdy, test applicant [l| &

Test Applicant

Member Since: 2020

Home Student Reviewer FAQs

Home

My Applications

4 Home - Dashboard

Start Application

Pending applications Approved applications

Post Review Application Form — Test Surname Study Protocol Form — “Lorem ipsum
(lorem ipsum dolor sit amet) dolor sit amet, consectetur

April 16, 2021 April 16, 2021

Feedback

8. Accomplish Form No. 1 (Application Form) and attach the requirements. Note that the proof of
payment is not yet required at this point. You may proceed with the payment after the review
category and review type has been confirmed.
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@ @ ssre [rer—— )

Test App|lC§!1t % Home Student Reviewer FAQs

Member Since: 2020 L]

Home

. SSERB Application Form SSERB Study Protocol Assessment Form
My Applications

Start Application
Form No. 1: SSERB Application Form

Post Review

Feedback

9. Click the Submit button.

® @ ssere Howdy, test applicant [ll Q.

Attach copy of proof of payment *

‘ Choose File [ No file chosen

I'would like to receive information on future PSSC and SSERB-related activities. *

@ Yes

This is to certify that the information contained in this application form and attached documents are true and
correct. *

Received by Date received *

10. Click Form No. 2 (Assessment Form) and accomplish this by discussing how your team would ensure
that each ethical principle would be observed. In case of unstable internet connection, draft your
answers in a separate local file before copying them into the online form. Email us for questions or
assistance.
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@ @ sseme Howdy, test applicart [l QL

Home

SSERB Application Form

CSStRB Study Protocol Assessment Fcrm)

My Applications

Start Application

Post Review Form No. 2: SSERB Study Protocol Assessment Form

For Researcher
Please summarize how you intend to address the ethical concerns cited below a extensive
discussion is included in the Study Protocol please indicate the page and paragraph where
this information can be found.
For Reviewer
Please evaluate how well the researcher has addressed the indicated ethical considerations
Indocate your recommended action and sign the document

Feedback

11. Click the Submit button.

@ @ ssere Howdy, test applicant [ll Q

Reviewer’'s Comment *

Remarks

Name of Reviewer

First Name Last Name

12. Wait for an email from SSERB. We will confirm the receipt of your application, as well as your category
and review type (Basic or Full Review).

13. Once your category and review type are confirmed, send your proof of payment (if you have not
attached it in the Application Form) via email to sserb@pssc.org.ph or through PSSC’s Payment
Center.

PSSC’s details:

Address: 2/F, Philippine Social Science Center, Commonwealth Ave., Diliman, Quezon City, Philippines, 1101
Acct. name: Philippine Social Science Council Inc.

Acct. no: 00151-001679-2 (CA)

Bank: UCPB Diliman Branch

14. Wait for the decision letter which may either contain comments and proposed revisions, or approval.
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Il. RESUBMISSION

15. If it contains comments, you will be asked to respond to them, and revise your protocol within the
preferred 60-day resubmission period. A Resubmission Form will be emailed to you together with the
decision letter.

16. Submit your revised research protocol and accomplished Resubmission Form via email (not through
the SSERB portal).

17. Wait for our response. The second decision letter may either contain more comments and proposed
revisions, or a certificate of ethics clearance.

lll. POST-REVIEW

18. Help us improve our process by sending your feedback. Just click Feedback, accomplish the form, and
hit the Submit button.

@ @ ssers Howdy, test applicant [ll Q

Test Applicant [ Home Student Reviewer FAQs
Member Since: 2020 F+1

Home

Feedback Form
My Appl\cat\ons

Start Application

SSERB Feedback Form

Post Review

(® Feedback

19. After the approval of a protocol, applicants must also submit some post-review requirements,
depending on the outcome of their studies (i.e. Final Report, Amendment, Continuing Review, or
Early Study Termination Forms). These forms are found in the SSERB Portal.

Name

20. To submit a post-review form, click Post Review then choose the appropriate form (drag through the
titles of the forms). Accomplish the form and click the Submit button.
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® @ ssers

Howdy, test applicant [l Q

Test Applicant

Member Since: 2020 o Home Student Reviewer FAQs
L
Home
N +Continuing Review Application Form +Study Protocol Amendment Form +Final Report Form ¢
My Applications

Start Application
& Post Review Form No. 5: SSERB Continuing Review Application Form

Feedback

Reference no. (to be filled by SSERB) Date *

21. For questions, check our FAQ page or email us at sserb@pssc.org.ph.
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